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Making Talking Books
How to Kit

Information adapted from:
. 1mmowm Celebrate Literacy in the NWT




Making Talking Books
How to Kit

o This How to Kit contains instructions on how
to make a talking book using:

Microsoft PowerPoint
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o What are talking books?

Talking books:
o Are a great literacy activity.

o Are made on the computer using programs to add
text, pictures and sound.

o Can be used:

With all levels, from children to adult learner.
As an individual or small group activity.
As a classroom activity or a community workshop.
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Create books relevant to
learners

o Sometimes it can be difficult to find books that
are relevant to our learners. You can create
books:

High Interest.
Meet specific needs.

N.W.T. LITERACY COUNCIL
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You can make talking books:

With pictures of familiar people, places, themes and ideas
that are important to your learners and their community.

With recorded narration of familiar voices, including their
own.

That are tailor-made to the interests of your learners.

That the learners actively make and this opens up more
possibilities of creative and imaginative writing.

On the computer using hardware and software that is
generally available in your home or school.
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Learners can create talking books on
a variety of topics and for a variety of

uses, such as:

o To teach or show a skill, such as how to skin a
moose; how to grow a plant; how to use the writing
Process.

o To tell family stories or events.
o To re-tell familiar legends, myths, stories or rhymes.
o Language experience stories.

N.W.T. LITERACY COUNCIL
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Use talking books in the
classroom to demonstrate
knowledge

o Authentic assessment
o Book report

o Science project and science fair
presentations

o Study guides
o The possibilities are endless!!
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o Benefits of talking books

They help learners that are new or struggling readers.
You can create books in different languages.
Help learners to put on paper that which they want to say.

Typing and pasting pictures and clip art makes the process fun,
motivating and creative.

Publishing creates ownership of words and meanings.
They build learner self-esteem.

o Digital photography brings the learners, their communities and
lives to their writing.

o Once you make a talking book it can also be printed for use off
the computer.

O O O O

O O
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o Before you start...
o Before you start making
your first talking book, be '
aware that putting together
a talking book will take time.

N.W.T. LITERACY COUNCIL
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Getting Started

Do you have all the hardware and
software to make a talking book?
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o What you need

o You can make talking books by using
hardware and software that is typically
found on computer systems and with
skills that are quite easy to learn.
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o The key skills

o Use software to plan and make a
talking book by adding text, clipart,
pictures, and sound.

o Use sound recording software to
record a sound and save lIt.

N.W.T. LITERACY COUNCIL
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o What you need

o Multimedia software (Microsoft
PowerPoint)

o A microphone

o Speakers

o Sound card

o Sound recording software
o Clip art
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Which programs do you
have?

BT o m— o Click Start and then All

% Rotary Club b @ Cipen Office Document

J Fle Edit View Inse @ Set Program Access and Defaults

jmnime E rograms.

To.  Kaenlew  E WINZp .

saren Loyk | | o Do you have Power Point?
Internet Infor 5 - . .

; PowerPoint is the easiest

; g program to use for making

(£ Internet Explorer | k . k

E Microsoft Word Microsoft Access a I n g O O S .
m=| Microsoft PowerPoint  <—

Microsoft Access

Microsoft Excel 3

J Calculator Microsoft Outlook
_ Remote Assistance

Micrasoft Excel Micrasaft Publisher €—————
I+ ft Word €———————————
2 Microsoft Publish E, Icrosaft Hor
%] Outlock Express
() Windows Media Player
23 Windows Messenger
Awery Products 4

el Y
1 |#/Start =] Post-i =) lomega »

A
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° Speakers

o Check that you
have speakers
—~ attached to your

computer or
headphones so you
E can hear what

\ﬁ you've recorded.
—

N.W.T. LITERACY COUNCIL
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o Microphone

o Do you have a

@. microph f
phone for

your computer?
Most new
computers come
with a microphone
that can be
attached. If not,
you can buy one.

N.W.T. LITERACY COUNCIL
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Sound Recording Software

. Donmaply

ié {gtteer;re]féxplorer
E Microsoft Word
Micrd 3
Microsoft Excel
Microsoft Access
ﬂ Adobe Illustrato
Adobe Photosho
Adobe PageMake

L:I Calculator

floo

Microsoft Powertf

FirstClass®

\

All Programs D

i 7 sori IET

& tew Office Document

I8 Open Office Document

& PerSoro Audio Control Center
@ Set Program Access and Defaults
% Windows Catalog

% Windows Update

& winZip

) Abacast

a5

"4, Sound Recorder

@) Lexla Demos

) Microsoft Office Small Business Tools
I Microsoft Office Toals

I Natural Color

@ Mikon View 6

I Norton Intermet Security

) PersSoro

v || ) pwwvebSpeak32

I Accessibility 4
I Communications

[ Entertainment

hcrobat

Yolume Cantrg)
& Windows Medi

) ArcSoft Panora

Records sounds if a microphone and 4
sound card are installed.

@ ArcSoft Photolm| @ RealPlayer

I AutoRun Wizarg| B Windows Movie Maker

3 Calculator

B Command Prompt

@) Avery Products

) Cardiff LiquidOffice
i@ epsci

) EPSCN Photo File Uploader 3 Ver.1
@ EPSCN Photol 3

i@ EPSON Photol3 Ver 1
) EPSCN Scan to Web
) EPSON Scarner

) EPSON Smart Parel
) FirstClass®

) Games

@ Image Expert

) Lectra 32 English

|| @ Notepad

Yi| W Paint

* || ®) Program Compatibility Wizard
b | 58 Scanner and Camera Wizard
» || €3 Synchronize

P& Tour Windows XP

M || £ Windows Explorer

¥ || [4 wordPad

y || U] Worda)

v || 13 WriteAway

y || & Ws_FTP Pro

v || 1 WY Timed Eval

y || ) Xerox CentreWare

Acrol . .

2 o Microsoft Windows
¢ comes with sound
= recording software.
& .

a2 Check to see if you
:

3 have It.

.

= o Click

2 Start

° All Programs

a Accessories

®

Entertainment
Sound Recorder
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o Recording Sound

o You record on the sound
recorder just like you would

on a tape player.
@ Sound - Sound Re... E]

Y — o Click Record and talk into
wll @ = your microphone. When you

S — are done recording, press
| | ‘ | - e ] Stop, ReWind, and then

\ Play.
Rewind " o You should hear your

Fast Stop recording. If not, check that
o your speakers are turned on
and the volume is turned up.
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o Scanner

o Do you have a scanner
where you can scan
learner artwork and
book illustrations? If
not, do you know
someone who has
one? Ask them to scan
things and save them
as a file to place In
your talking book.
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Digital Camera

\
/

O

o Do you have a

digital camera and
software for
downloading
photos to your
computer?

N.W.T. LITERACY COUNCIL
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o Make a folder for
your talking book

o Itis a good idea to
create a folder for
your talking book.
This is especially
important if you have
digital photos and
scanned images. It
makes it easier to
keep track of all the
files.

N.W.T. LITERACY COUNCIL
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Make a folder for
your talking book

_/ My Documents o Click Start.

File Edit View Favorites Tools Help

N o o Click My Documents.
o Click File.

Bl Briefcase
[E Windaows BMP Image
Microsoft Word Document

Close Mixer Document \ O C IC '( N eW .

p—— T8 PageMaker Publication ™~

ké Snars this fokier Microsoft PowerPaint Presentation I

™ Adobe Photoshop Elements Image O C IC ( FO | d e r -

Other Places ] Microsoft Publisher Publication

@ coiws | O TextDoument o Name your folder the
= Shared Documents (€ WAY Audio .

3 1y copter | 9 WordQ User same as your talking

&4 my Network Places 36 Microsoft Excel Worksheet

book.
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How to Make a
Talking Book Using
Microsoft PowerPoint

Sl Microsoft PowerPoint




o Creating a new presentation

& Microsoft PowerPoint im]X ]
File Edit View Insert Format Tools Slide Show Window Help O Start M ICrOSOft
Acrobat .
[pzuglev|mas|-|emaEun -] PowerPoint.
J'@EH vlz|=== Al | Common Tasks ~

& 1% % PowerPoint 263 | (o) CI|Ck Blank

B e Presentation to
start a new

= presentation.

o Click OK.

Y. \How to Talking Book.ppt
Y. How to Word.ppt

Y. Athe strangest sight. ppt

Y. ATalking book template.ppt

[~ Dan't show this dialog box again

oK | Cancell
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o Select a slide layout

rE”DZtEdit View [nsert Format Tools Slide Show Window Hf_l;:fi‘5 O The NeW Sllde
TR Dr = — layout menu will
a2 o] W B Bo 3 MO
appear.
| PP |
S o In PowerPoint you
—— =15 can select different

j slide layouts.
—— o Choose a slide

| T essll

E

Sl = — layout for your book
[ Don't show this dlalog|bogx again tltl e .
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o Select a design template

5 Microsoft PowerPoint - [Presentati... - O3 :
Eile Edit Wiew Insert| Format Tools Slide Show Window Help O CIICk FO rm at .

Acrobat < A Fort... i1 X |
DEEB(8Y " @ ggu . 27 o Click Apply
BB 24 v Z 2= 5lide Color Scheme... ]

T Design Template.

b
v

Click to add title

Click to add subtitle
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o Select a design template

Apply Design Template

o You can choose

Loak in: | 5 Presentation Designs | & @ X i Tooks -
Artsy.pot ~

Azure pot
Bamboo.pot

=

from several
3 design templates
Dot .
colours and

Eold Stripes.pot L Tel - adipiscing elit .

that have different
Checkers pot
P bullets.

&] Fireball pot -

izesture not &

e 5 B o Scroll through the
Files of type: |DesignTempIates {*.pot) V| Cancel

templates and
choose one.
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o View a master slide

Microsoft PowerPoint - [Presentation1]
@ Eile Edit View Insert Format Tools Slide Show Window Help - -
D& He B Noma ‘ =l L o CIICk VIeW-
BB | Time Mgﬁer » Slide Master .
S ol ¥ B ¢ % Black and White Handout Master O C I I Ck M aS t e r .
1 Toolbars %’ INotes I\flaster . .
FeadrenclFooter. ﬂ\ o Click Slide Master.
o You will see a slide

/ master like the one

f here. The slide master
— Second level . haS ObJeCtS that ShOW

» Third level

up on each slide, such

— Fifth level

as a title and
navigation buttons.
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toolbar

[ Microsoft PowerPoint - [Presentati... - O]

Ei\e Edit | view Insert Format Tools Slide Shog—ilindou Heln

Acrobat B rormal —l=x|
DEEHAS Migher y |32 TE M 28% > @2
BB 24 K Black and White mimon Tasks
i e

18

Toolbars » v Standard

¥ Farmatting
Anlmation Effects

v AutoShapes
Clipboard
Cortral Toolbox
Crawing
Cutlining
Picture
Reviewing
Tables and Borders

Header and Footer...

¥

Visual Basic
Web

WordArt
POFMaker 5.0

<

Customize. ..

Click to add notes =

4 »|E [ = R
Slide 1 af 1 Blue Diagonal od

I _

View the AutoShapes

Click Slideshow.
Click Action Buttons
Choose the

Back , 4

Forward > &

Beginning |<
buttons

N.W.T. LITERACY COUNCIL
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Insert Format Tools Slide Show Window Help Acrobat
& B - "} Y. S6% - | &)

Roman -~ 24 ~|m z u g Action Settings

[ el | R

Maouse Click ll\t‘louse Civer ]

click

e Action an
: " Mone

(® Hyperlink to:

|Previ0us Slide

B (" Run program:

Draw the buttons

Once you select a
button, use the cursor
to draw and place the
button where you want
It on your slide.

Click OK on the Action
Settings.

Do the same for the
Back, Next and
Beginning buttons.
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Microsoft PowerPoint - [Presentation1]

@Ei\e Edit Wiew Insert Format Tools Slide Show Window Help Acrobat

0@ ds| B Normal B Oim FL S56% - 3.
d Time:  Master [ £ U8 =
&0 ] B B ¢ P Black anogghite

Toolbars

il
1]
>

s Common Tasks »

Header and Footer ...

— Second level
» Third level
m Fourth level
— Fifth level

Return to normal view

o Go back to Normal
view when your
master slide is set
up with your title,
date and navigation
buttons.

o Click View.
o Click Normal.
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Add a graphic from the
NET-AT Website

o Go to the NET-AT Website
(http://faculty.etsu.edu/marks)

o Click on the Professional Development button
o Click the Workshops link

o Click on “Click Clack Moo’

o Choose a picture and Right Click

o Choose Copy

N.W.T. LITERACY COUNCIL
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o Add a graphic

o Right click on the
graphic place
holder and choose
Copy. This will

paste your picture

Double click to add direCtly in the

image box.

m Click to zad text
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o Add text

o Click on the text
box to add text for
. your talking book.

o Type in your text.

Double click to add
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Microsoft PowerPoint - [Presentation1]

Eile Edit View | Insert FORTat Tools Slide Show  Window Help Acrcbat

LEeEdsS 8V
T B  Times New
& o] B B B
1E@1]
2E|M
23

5 MNewy Slide. .
Duplicate slide

Cirl+mM

Slide MNumber
Date and Time...

i3 Comment

Slides from Eiles...
Slides from Cutline...

Picture
Text Box

Movies and Sounds
i Chart. ..
O Table. ..

Object. ..

b 9 TE 44 P 51% ~ [
s EEE A & oy
//

> Clip Art...

& From File. 4 S
> @ AutoShapes N

=2 Organization Chart

Al WordArt...

& From Scanner or Camera. .. ar

B Microsoft Word Table. ..

o C
o C
o C

IC
IC
IC

Add a digital photo or
scanned iImage

K Insert.
K Picture.

K From File.
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Add a digital photo or
scanned iImage

~ ==t o ClickLookin: to

Insert Picture

Loak in: |5 Morthern Photos 43 & @ ¥ E - Took -
" | ol select where the
Dbock drive

»

D Farnily Literacy

D Fort Resolution Family Literacy ..
D Fort Simpson

D Gereral

D Hay River Bookmarks

D Holman

2 Tnusk Workshop Cict, 2003
0 Storysacks

2 Trout - Literacy Might

0 Tulita

2 Workplace from ECE

.E] federation of labour bbg.jpg

51 File0001 .ibg

_ Oct 2ooi/
B g

Filz hame: |

Files of type: |AII Pictures (*.emf;*.Wmf,'*.jpg;*.jpeg;*.jﬂf;*.jpe;*.prﬂ Cancel

file Is located.

o Select the File
Name and click
Insert.
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o Afew tools...

o Add a new slide with the New
Slide button
‘ Microsoft PowerPoint - [Presentation }']

=/ S
J File Edit Wiew Insert Format Tools Slide Show Wigfow Help Acrobat =]
pERa sy e o~ laPOBE EAES% - D
JmHTimesNevman - 24 v|l] I U S‘EEE
ER T
10
230
3@

i= EE|A: A"C: ¢>|§t% Common Tasks ~ .

o Change the
font and
size here.

clip art

Click to add notes [
=E 0 E T : 'j
F D = o View your slide show by
~ —— clicking here.

I5

N.W.T. LITERACY COUNCIL
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@ View the slide show

‘ Microsoft PowerPoint - [Presentation1] H@] C . k V
Eile Edit | Wiew [nsert Format Tools Slide Show Window Help Acorobat ;@ﬁ o IC I eW -
o Click Slide

O S B MNormal B O o 1% a7 510 e
m Time: B Slide Sorter s
o @ o B Notes Page

I Uusg | =

= EJ Slide Show F5 &
23 Master 4 S F] O W
33 %z Black and White "

Toolbars »
Ruler

| - 0 Youcanalso
o orne TR NTR click on the

Slide Show
Icon.

Zoom...

Click to add noM | — |

rlm=o== |
Slide 1 of 3 Blue Diaganal B

m [HIEIR | O (T Presentationl & How to Talkl... @a‘. 2:56 PM
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@ End the slide show

o End the slide show
- by right-clicking on
your mouse.

This is a sample slide o Click End Show.
presentation
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o Record a slide narration

T o The easiest way to add
Eiiewﬁhnw

sound to your talking
book is with the Slide

View On Twio Screens. ..

—H Action Butkons » N ar ratl O n .
ﬂh SN SELLES. . . .
|, Dot o Click Slide Show.
E'g'&] LS T S T

animakian Breview

Slide Transition. .. O CliCk Record Narration-

Hide Slide

Cuskaom Shows, ..
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o Record a slide narration

o Click OK and then the
slide will be shown.

—. o Start speaking into the
S:j;u;j; Space: ;E::E;EI{ZTC:} m i C ro p h O n e .

i o When you have finished
@ Adjust recarding settings ko achieve desi;egisaund quality and disk_ th e n arratl O n fo r th e

should be linked For betker performance. Slide, preSS a key Or CIiCk
the mouse button.

Max record time: 3245 minutes Setkings. .. |

™ Link narrations in: My Documen ksl Browse. .. |

N.W.T. LITERACY COUNCIL
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This is a sample slide
presentation

How is it going so far?

Speaker Notes

Screen

End Show

Record a slide narration

o To pause or stop
recording, right-
click your mouse to
get the menu.

o Choose Pause
Narration or End
Show.
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Another way to add
sound recordings



o Add sound recording

Microsoft PowerPoint - [Presentation1]

Eile Edit Wiew lnsert“FEmat Tools Slide Show Window Help  Acrobat
DEHS &% 3Newslide... Cirl+M Ol 3|78 % m 51% - | @,

= B | Times New Duplicate Slide g = AW
Fwl W B S Picre »
167 Text Box
2@ | Movies and Sounds » Movie from Gallery...
33 % Mavie from File. ..
Sound from Gallery. ..
Sound from File. ..
| Play C0 Audio Track.,..
Record Sound & i
7 e slide
presentatlon
How is it going so far?

O O

Click Insert.

Click Movies
and Sounds.

Click Record
Sound.

Record your
sound for the
page.

Make sure your
record sound
IS not longer
than your slide
transition time.
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Hear your recording

This is a sample slide
presentation

How is it going so far?

o p.o
’..'
-0

o 8o

o A Speaker picture is
Inserted into your slide.

o Click and drag from a
corner anchor to make
the speaker larger. You
can also move the
speaker.

o Click on the View Slide

Show button to listen to
the sound on the slide.

N.W.T. LITERACY COUNCIL
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Select a slide transition

hicrosoft PowerPoint - [Presentation1]

ile Edit Wiew Insert Format Tools | Slide Show Window Help Acrobat
B ) -

i
EH gV

Times New Roman -

0 B 2o 2 O 2 |
1

Eehearse TH{ngs
Record MNarration™

Preset Animation

& Custom Animation...
Animation Preview
Slide Transition.. .

A o
Custom Shows...

This is a szmm\

presentation

How is it going so far?

N

o You can change
how the slide
comes in during
your slide show.

o Click Slide Show.

o Click Slide
Transition.

N.W.T. LITERACY COUNCIL
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rSlide Transition

£ % [

Effect

|Rand|:|m Transition ﬂ

(" Slow  Medium (e Fast

Advance Sound

Apply Il

L~

Apply

Cancel

[v O mouse clic |§[No Sound]

=]

[v Automatically after B

00:05.6 =

Select a slide transition

screen.

o Choose how you want
the slide to appear on the

o Click Apply to All to

apply to the who
show or click Ap
apply it to the se
slide.

e slide
oly to

ected

o Choose On mouse

click.

N.W.T. LITERACY COUNCIL



http://www.polyxo.com/socialstories/
http://faculty.etsu.edu/marks
http://faculty.etsu.edu/marks

Complete your talking book

o Complete your
talking book by
adding new pages
along with your
text, graphics and
sound until it is
complete.
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Save and view
your talking book

o You can save your PowerPoint talking books in two ways, as
a presentation or as a show. How you save it will determine
how it will open.

PowerPoint Presentation — It will open up with all the
menus and you will have to press the run slide show icon
to view it. Save your talking books as a PowerPoint
presentation while you are working on it.

PowerPoint Show — It will start right away from your
computer when you open it. Save your talking book as a
PowerPoint show once you are finished it and others
will be viewing it.
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Save as a PowerPoint
Presentation

Efﬁpﬁgﬂgﬁsa"e“ m o CI'Ck Flle
Savein: |2 Talking Book =« |®X 5 B - Took -

MNarme | Size|Type |Modified | O CIiCk Save AS .

Do Folder 8/23/2004 2... .
[ = Publish Folder 8/19/2004 1... C I k S
32 Strangest Sight Folder 8/20/2004 4. O I C av e aS Ty p e .
a & alphabet book ppt 1663 KB Microsoft Po... 8/18/2004 1...
\ B How to Talking Book ppt 4345 KB Microsoft Po... 8/25/2004 8., C h 1
S| | B can count.ppt 165 KB Microsoft Po... 8/19/2004 9... O Oose P r eS e n tat I O n .
&1 Talking book termplate ppt 74 KB Microsoft Po... 8/18/2004 1...

@] the strangest sight.ppt 1261 KB Microsoft Po... 8/23/2004 1... O CIiCk Save.
_ o Touse it you click on

/ the run slide show
ﬁ File name:  [How to Taking Book.ppt / LI = | I C O n O n th e bOttO m Of

Save as fype: [Presentation (*.ppt) « - Cancel | th e S C re e n
Presentation (*.opt) - "
Web Page (*.htr; *.htrl) —

PowerPoint 95 {* ppt) —
PowerPoint 97-2000 8 95 Presentation (*.ppt)
Click to add notes PowerPaint 4.0 (* ppt)

Design Template *.pot)
B =0z =

| Slide 63 of 63 | Sumi Painting

Mﬂ Inbox - Micro. .. ﬂ 3 Talking Book

w

| B 2 Microsoft... ~/
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Save As

in: |3 Taking Book S & ¥ CiER - Took - O C -

MNarne | Size | Type | Modified |

Dch Folder 8/23/2004 2.,

D Publish Folder 8/19/2004 1...
£ Strangest Sight Folder 8/20/2004 4. (@)

E ol A S )

o CIi

IC
IC
IC

Save as a PowerPoint Show

K File.
K Save As.

K Save as Type.

noose PowerPoint
now (pps).

iIck Save.

e ~= m= o The PowerPoint show
P a2 will start right awa
/ -l when you %pen it g
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Talking Book Idea

The types of talking books you can
create are endless. Here are just a
few suggestions.



http://faculty.etsu.edu/marks

o The Book of Me o

o A pre-writer can tell you what to write for &/’\
them. Include favorite things, hair and eye
color, names of pets, friends, or siblings,
and anything else that completes your
child's picture of their identity. Use a digital
camera and take photos of the child, their
family and pets and any other important
things in their life and include these in the
talking book. Have the child record the
narration for each page. See example: My

Favorites.
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o Alphabet Book oy g?p

o Make a page for each letter of the
alphabet and on the page type the
letter and a word. Add a graphic or
photo for the word. Use things that
are relevant to the child’s life such as
people and places in their community.
Have the child record the narration by
saying “Ais for Auntie.” See example:

Alphabet Book.
=i »
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o Tell your family's history

o Use a talking book to tell your family’s
nistory from your child backwards.
nclude names, pictures, and
iInformation to tell the story.
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o A day in the life of...

o Take photographs of the learner doing something they
really enjoy, such as going berry picking, going to the
library or going swimming.

o Put these in a PowerPoint presentation in sequence
and record a message to go with each photograph

o Record short samples of favourite music from a music
CD and add them to the book.

o This can be a powerful resource that your child can use
over and over again helping to recall an enjoyable
experience.
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Make talking books from
favorite stories

o Take a favorite story book and scan
the illustrations and insert them into
your talking book.

o Record the text.
o Example: Click Clack Moo
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G Social Stories

o Social Stories are a tool for teaching
soclal skills to children with autism
and related disabilities. Social stories
provide an individual with accurate
Information about those situations that
he may find difficult or confusing. The
situation Is described in detail and
focus Is given to a few key points:
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G Social Stories cont.

o The important social cues, the events and
reactions the individual might expect to
occur in the situation, the actions and
reactions that might be expected of him,
and why. The goal of the story Is to increase
the individual’s understanding of, make him
more comfortable in, and possibly suggest
some appropriate responses for the
situation in question.

o http://www.polyxo.com/socialstories/
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Now you have the skills, get
creative and have fun!

o Remember to use the Help Menu If

you get stuck!
L

‘owerPoint - [How to Talking Book.pM
Insert Format Tools Slide Show Window | Help mt
| <

B e % O ﬂ == @ Microsoft PowerBoint Help Fi  —
2 B rus ===|s Showthe Office Assistant o _
k? What's This? shi

oooooooooooooooooooooooo
Have fun!
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